I'OCYAAPCTBEHHOE BIO/DKETHOE
JOIKOJIBHOE OBPA3OBATEJIBHOE YUPEXJIEHUE
JIETCKMIA CAJl Ne 20 MOCKOBCKOI'O PAMOHA CAHKT-TIETEPEYPT'A

[MPUHATO YTBEPXIEHO
Ha O6mem co6panuu pabotaukos ['6/I0Y [Tpukazom Ne 94 ot 31.08. 2022
n/c Ne 20
ITporoxon Ne 1 ot 31.08. 2022 3aBenyromui
I'BAOY nerckuii cag Ne 20
C yuerom MHenus 1110 I'BIOY n/c Ne 20 O.I'. beictpoBa

[Iporokon Ne 1 ot 31.08. 2022

1.1.

Penakums ot 28 nexabps 2024 rona

INOJIOKEHHUE
PETJTAMEHTHPYIOIIEE MMOPSAJIOK PACCMOTPEHMS OBPAILIEHUI
I'PAYKIAH
I'oCYAAPCTBEHHOI'O BIO/DKETHOI'O JOIIKOJIBHOT'O
OBPA30OBATEJIBHOI'O YUYPEXJIEHUA
JIETCKOT'O CAJTA Ne 20 MOCKOBCKOTI'O PAIOHA CAHKT-IIETEPBYPT'A

1. OOmmue moJio:KeHUs
Hacrosuit Tlopsimok pa3zpaboTtan ajis TOCYJapCTBEHHOTO OOJKETHOTO JIOMIKOJIBHOTO
00pa30BaTEeNLHOr0 YUpeKIeHUs neTckuid can Ne 20 KoMOMHUPOBAaHHOTO B2 MOCKOBCKOTO
paitona Cankr- [lerepOypra (manee mo Texcty - OY), B COOTBETCTBHH C:

@enepanbHbiM  3akOHOM 0T 29.12.2012r Ne 273-®3 «OO6 obOpazoBanuu B Poccuiickoit

deneparumy.

OenepanpHbiM 3akoHOM OT 02.05.2006r Ne 59-®3 «O mopsiake paccMOTpeHHs OoOpalieHuin

rpaxaan Poccuiickoit @enepannmny;

VcerasoMm OV.

1.5.

1.6.

1.7.

ITonmosxeHneM pPEryaupyroTcss MPABOOTHOLICHMS, CBSI3aHHBIE C pealu3alueil rpakgaHaMu
npaBa Ha oOpamienue. B OV, ycranaBnmuBaeTcs NOPSIOK PacCMOTPEHUs OOpalieHHit
rpaXaaH, OObEIUHEHUH TIpaxaaH, B TOM uyucie ropuaundeckux jun, OY u ero
JOJIKHOCTHBIMH JIMLIAMH, & TAKXKe MOPSAI0K OpraHU3aluy IIpruemMa rpaxiaH.
YcranoBneHHbli HacToAnM [lonokeHHeM MOPSAIOK pacCMOTPEHHs OOpalleHUi rpaxiaH
pacrpocTpaHseTcss Ha Bce oOpallleHHs IpakJaH, 3a MCKIIOYEHUEM OOpalleHHi, KOTOopbie
HOJJIeKAT  PACCMOTPEHUI0 B HMHOM  HOpsJAKE, YCTaHOBJIEHHOM  (heaepalbHbIMU
KOHCTUTYIIMOHHBIMH 3aKOHAMU U UHBIMU (heZiepaibHbIMU 3aKOHAMH.

VYcranoBieHHbIH HacTosmmM [lomojkeHueM NmopsoK paccMOTpeHHUsl OOpalleHuil TpaxkIaH
pacnpocTpaHsieTcsl Ha MPaBOOTHOILEHHUS, CBS3aHHbIE C PACCMOTpEHUEM oOpalleHui



WHOCTPAHHBIX TPAKIaH U JIMII 0€3 Tpa’kAaHCTBa, 32 UCKITIOUEHHEM CITy4aeB, yCTAaHOBJICHHBIX
MEXIyHapOoaHbIM goroBopoM Poccuiickoit denepanuu i ¢peaepaabHbIM 3aKOHOM.

1.8. Paccmorpenue oOparieHuil rpaxkIaH sBISETCs 00s3aHHOCTBIO 3aBeayromero OV wim ero
3aMeCTUTeNIeH, KOTOpble HECYT NMEPCOHABHYI0 OTBETCTBEHHOCTh 32 OPraHU3aLUI0 PaOOTHI
10 PACCMOTPEHMIO 0OpaIlleHUH Ipa’kAaH U UX IPUEMY B COOTBETCTBHUH € 3aKOHOIATEIbCTBOM
Poccniickoit ®enepannu u HactosmuM [lonoxennem.

1.9. B nacrosimem [lonoskeHN# HCNONB3YIOTCS CIIEAYIONINE OCHOBHBIC TEPMUHBI:

0 ofOpamenue rpaxaaHuHa (gamee — oOpaieHue) — HampasieHHble B OY B MHCbMEHHOM
dbopme unu B (opMe dIEKTPOHHOTO JOKYMEHTa MpeIOKEeHUe, 3asiBICHHE WM kaloba, a
TaK)Ke YCTHOe oOpallleHHe rpakJaHiHa B 00pa30BaTeIbHOE YUPEKJICHUE; MPEeATI0KEHUE —
PEKOMEHIAITUS TpaXKTaHWHA 1o COBEPIIICHCTBOBAHHIO JeSITeNIbHOCTH oYy,
HOPMATHBHOIIPABOBBIX AKTOB YUPEKICHHUS,

0 3asBieHHME — Mpocb0a rpakIaHrHA O COICHCTBHIH B PEAIN3aIlMU €r0 KOHCTUTYIIMOHHBIX TPaB
¥ CBOOO/I MJTM KOHCTUTYITMOHHBIX TIPaB M CBOOOT IPYTHUX JIUIL, JTMOO COOOIICHNE O HApYIIICHUH
3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX aAKTOB, HEIOCTaTKaxX B paboTe OY u JOIKHOCTHBIX

JIMII, 0o KpUTHKA ACATCIIbHOCTU OYu JAOJDKHOCTHBIX JIMIL,

O sxamoba — mpockda rpakJaHuHA O BOCCTAHOBIICHMH WJIM 3alUTE €ro HapyIIEHHBIX IPaB,
CBOOO/] MJIM 3aKOHHBIX MHTEPECOB JINOO MpaB, CBOOO MM 3aKOHHBIX MHTEPECOB APYIUX JIHII,

U JOoMmKHOCTHOE JMII0 — JIMLO, MOCTOSHHO, BPEMEHHO WM MO CHEUAJIbHOMY IOJIHOMOYHIO
ocymiectBistomee (GyHkiun npeacraButesis OY nub0 BBHINOMHSIONIEE OpraHU3allMOHHO
pacropsauTeNnbHble, aIMUHUCTPATUBHO-X03s1iicTBeHHbIEe GyHKIUHU B OY.

2. IIpaBo rpa:xian Ha o0palieHue, IPaBa U FAPaAaHTHHU 6€30MIACHOCTH I'PAKIAHUHA B
CBSI3U C PACCMOTPEHUEM ero o0panieHus

2.1. I'paxnane uMerOT mpaBo odpamarsest B OV 1M4YHO, a TaKkKe HANPaBIATh HHIUBUIYaTIbHBIC
U KOJUIEKTUBHBIE OOpalleHMs], BKIO4as oOpalieHusi o0beIMHEHUI TpaXkiaH, B TOM YHUCIIE
IOPUJINYECKUX JIMII.

2.2. 'paxxnane peanu3yroT IpaBo Ha oOpalieHre CB0OOOTHO U TOOPOBOILHO, HE HApyIlas IPaB U
CBOOO/IbI APYTHUX JIULL.

2.3. PaccMmoTpenue oOpatiieHui rpaxk/iaH OCYILIEeCTBIsIETCs] OECIUIaTHO.

2.4. Tlpu paccMoTpeHMH OOpalleHUsl TOKHOCTHBIM JMLOM (3aBenyrommuMm) OY rpakgaHuH
UMeEeT IPaBo:

MPEJCTABIATh JOMOJHUTEIbHbBIE IOKYMEHTBI M MaTepualbl IHO0 oOpaiaThes ¢ mpoch00ii 00 ux
UCTPeOOBAaHMH, B TOM UYHCIIE B DJICKTPOHHOI (opme;

3HAKOMUTKCS C JIOKYMEHTAMU M MaTepHalaMH, KaCaloIIMMUCS PaCCMOTPEHHUsI OOpalleHUs, €CII
ATO HE 3aTparuBaeT MpaBa, CBOOOABI U 3aKOHHBIE MHTEPECHI IPYTUX JUI U €CIU B YKa3aHHBIX
JOKYMEHTaxX M MaTepuanax He COIEpPKAaTCs CBEICHUS, COCTABISIONUIUE TOCYIapCTBEHHYIO HIIU
MHYIO OXpaHsieMylo (eiepalbHbIM 3aKOHOM TaiiHy;

MOJy4YaTh MUCHMEHHBI OTBET IO CYLIECTBY IIOCTAaBJIEHHBIX B OOpAIIEHUH BOIPOCOB, 3a
UCKJIIOUEHHEM CIlyyaeB, yKa3aHHbIX B TjlaBe 7 Hacrosiero llosoxkeHus, yBenomiieHHE O
nepeajgpecalid MHUCbMEHHOTO OOpalleHHsi B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOIO
CaMOYINpaBJICHUS WIH JOKHOCTHOMY JIMIYy, B KOMIETEHIIMIO KOTOPBIX BXOIHUT pEIICHUE

MIOCTABJICHHBIX B 0OPAIIIEHUH BOIIPOCOB;



O oOpamarscs ¢ xano0oil Ha MPUHATOE MO OOPAIICHHIO PEIICHUE WK Ha AeicTBre (O6e3aeicTBre)

B CBSI3M C PAacCMOTpEHHEM OOpamieHusi B aIMUHUCTPATUBHOM U (WIHM) CYIAeOHOM IMOpPSIKE B

COOTBETCTBHUU € 3aKOHOAATENBCTBOM Poccuiickon denepanuu;

O oOpammarscs ¢ 3asBJICHUEM O MPEKPAIlEHUH PACCMOTPEHUs 00palleHusl.

2.5.

2.6.

3.1

3.2.

3.3.

4.1.

4.2.

3ampemniaercss MpecieloBaHne TpakIaHWHA B CBA3UM ¢ ero obpameHuneM B OV wim K
AOJDKHOCTHOMY JIMIY C KpHTHKOﬁ ACATCIBHOCTH YYPCIKACHHUA WM HOJDKHOCTHOT'O JIMIA
1100 B ENSAX BOCCTAHOBJICHHUS WM 3allIUThl CBOMX MpPaB, CBOOOJ M 3aKOHHBIX HHTEPECOB
00 TpaB, CBOOO M 3aKOHHBIX HHTEPECOB APYTHX JIHII.

[Tpu paccMoTpeHun oOpaleHus He JOMyCKaeTcs pa3riallieHue CBEACHUH, COIepKaINXCs B
oOpaleHuy, a TakkKe CBEJICHUH, KAacaroIIMXCS YaCcTHOW JKM3HU TpakIaHWHa, 0e3 ero
cormacus. He sBnsiercss pasriamieHueM CBEICHHH, COIepKalluxcs B OOpalleHuw,
HalpaBJIeHUE NHCbMEHHOrO OOpalleHHss B TOCYIAapCTBEHHBIH OpraH, OpraH MECTHOIrO
CaMOyMpaBleHUs] WM JOJDKHOCTHOMY JIMIlY, B KOMIIETEHIIUIO KOTOPBIX BXOIUT pEIICHUE
MIOCTABIICHHBIX B OOPAIIICHUN BOIIPOCOB.

3. TpeGoBaHus K NUCbLMEHHOMY 00paIEeHUIO

['paxnanuH B CBOEM NMUCHMEHHOM OOpaIlleHUH B 0053aTEILHOM TOPSJIKE YKa3bIBaeT MO0
HAUMCHOBAaHUE YYPEXKICHHs, B KOTOPOE HANpaBIIIeT MHCHBMEHHOE OOpamieHue, Jmoo
(I)aMI/IJII/IIO, UM, OTYCCTBO COOTBCTCTBYHOLICTO MJOJIZKHOCTHOIO JIMIIA, oo JOJZKHOCTH
COOTBETCTBYIOIIETO JIMI[A, a TAKKe CBOM (PaMHIIUIO, MUMsI, OTUECTBO (TMOCienHee — MpHU
HAJIMYUH), IOYTOBBIN aJpec, 10 KOTOPOMY JIOJKHBI ObITh HAIIPAaBJICHBI OTBET, YBEOMIICHUE
0 Iepeajpecalnuy oOpalleHus, U3jaraeT CyTb MNPEIIOKEHHUS, 3asBJICHUS WU KaJloOBbI,
CTaBUT JIMYHYIO IOANHUCH U aTy.

B ciayyae HEOOXOAMMOCTH B TIOATBEPIKICHHE CBOWX JIOBOJIOB TPaKJaHWH TpPHIIAraeT K
NUCHbMEHHOMY OOpAaIlEHHUIO TOKYMEHTHI U MaTepHalIbl TM00 UX KOMHH.

Oo6pamenne, mocrynuBmiee B OY B (opMe SIEKTPOHHOrO JIOKYMEHTA, ITOIJICKHT
pPacCMOTPEHUIO B TOPSIKE, YCTaHOBIEHHOM HactosmmM [lonoxennem. B oOpamenun
TpaXKIaHUH B 0053aTEIHLHOM MOPSIKE YKa3bIBACT CBOU (PAMUITUIO, UMS, OTUECTBO (TIOCIETHEE
— IIpU HAJIMYMH)), JJPEC SJIEKTPOHHOMU MOYTHI, €CJIM OTBET JOJKEH ObITh HAaIpaBiieH B (hopme
SJICKTPOHHOI'O AOKYMCHTA, U IIOYTOBBII aapec, €ClIn OTBET OOJDKCH OBITH HaIpaBJICH B
nucbMeHHOU (hopme. ['paxkiaHIH BIpaBe MPUIOKUTH K TAKOMY OOpaIIeHnI0 He0OXOAUMBbIE
JIOKYMEHTBI U MaTepPHAaIIbI B AJIEKTPOHHOH (popMe MO0 HANPAaBUTh YKa3aHHBIE JOKYMEHTHI U
MaTepuabl WK UX KOMTUU B TUCbMEHHOHU (opMe.

4. HanpagJiieHHe ¥ perucTpaiusi NUCbMEeHHBIX 00palleHuil rpaxIan
Bce noctynatomue B OY nucbMeHHbIE 00palieHus TpaxIaH MPUHUMAIOTCS, YYUTHIBAIOTCS
U PETUCTPUPYIOTCS B TEUEHHE TPEX AHEH ¢ MOMeHTa NocTyrieHus B OY uin J0IKHOCTHOMY
JULLY.

[MuceMenHoe oOpalmieHue, cojepikaiiee BOMPOCHI, PEHICHHE KOTOPBIX HE BXOAWUT B
KOMIICTCHIIUTO OV unn JOJKHOCTHOI'O JIMIIA, HAIPABJIACTCA B TCUCHUC CEMU I[Heﬁ CO OHA
PErUCTpallui B COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOIIEMY JIOJIKHOCTHOMY JIUILY, B
KOMIIETCHIIMIO KOTOPBIX BXOJIUT pEILICHHE IMOCTaBICHHBIX B OOpaIlleHHH BOIPOCOB, C
YBEIOMJICHHEM I'paXKAaHUHA, HAllpaBUBLIET0 oOpallleHue, o nepeajpecauy oopaleHus, 3a
UCKJIIOYEHHEM Cllydasl, yKa3aHHOro B 1.7.6. Hactosuiero [lonoxeHus.

43.B cJ1ydac, €CJiM pCIICHUEC MMOCTABJICHHBIX B TIMCbMCHHOM o6pa1ueH1/m BOIIPOCOB OTHOCUTCA K

KOMIICTCHIIMU HECKOJIBKUX IT'OCYAAPCTBCHHBIX OPraHOB, OPraHOB MECTHOI'O CaAMOYIIPABJICHHUA



WIH JTOJDKHOCTHBIX JIMII, KOMHsI OOpaIeHHs] B TCUECHUE CEMU JTHEW CO JHS PErHCTpaliy
HANPAaBIIIETCS B COOTBETCTBYIOIIME TOCYAAPCTBEHHBIE OpraHbl, OPTaHbl MECTHOIO
CaMOYMpaBIIEHUS WIIK COOTBETCTBYIOIIUM JOKHOCTHBIM JIMIIAM.

4.4. 3anpeniaercs HaIpaBisITh kajlo0y Ha pacCMOTpPEHHE B TOCYAApCTBEHHBINM OpraH, OpraH
MECTHOTO CaMOYIpPAaBJIEHUS WM JIOJDKHOCTHOMY JIMIlY, peElIeHne WIH JeicTBUe
(Oe3mericTBIE) KOTOPBIX 00XKATYETCS.

45. B cnydae, ecnmu B COOTBETCTBHHM C 3ampeToM, mpeaycMoTrpeHHbIM 1m.4.4 [lomoxeHus,
HEBO3MOXKHO HarlpaBJIeHHE XKaJloObl Ha PacCMOTPEHHE B TOCYJapCTBEHHBIN OpraH, opraH
MECTHOT'O CaMOYIIPABJICHUS WU TOMKHOCTHOMY JIMITY, B KOMIIETCHIIUIO KOTOPBIX BXOIUT
pellieHre TOCTaBICHHBIX B OOpallleHUU BOIIPOCOB, kajio0a BO3BpPAILIACTCS TPAXKIAHUHY C
pa3bsCHEHHEM €ro IpaBa O00XaJoBaTh COOTBETCTBYIOIIME pEIIEHUE WIH JIeHCTBHE
(6e3melicTBHE) B yCTAHOBIEHHOM TIOPSIJIKE B CYI.

4.6. Benenne JIETTOTIPOU3BO/ICTBA  TIO OOpamieHusIM TpaXkaaH OCYIIECTBIISETCS
JIEJIONPOU3BOAUTETIEM.

4.7. PeructpauvoHHBIH HOMEpP OOpalIEeHHs] YKa3bIBae€TCsi Ha CBOOOJHOM MecTe OO0OpOTHOM
CTOPOHBI IIOCIEAHEro JHUcTa oOpamieHus. PerucrpalvoOHHBIE HOMEp COCTOMT U3
MOPSIKOBOTO HOMEpPA W MHAEKCA JKypHaja PerucTpauu oOpalleHuil rpakJaH COrjacHo
YTBEP)KJICHHON HOMEHKJIAType nen yupexacHus (Hapumep, 1/0121). KorBepTsl, B KOTOPBIX
MOCTYITWJIA TTUChMA, XPAHATCS B TEUEHUE BCET'O MEPHO/a Pa3pelieHus: oOpaleHuii, mocie
Yero yHUYTOXKAIOTCS.

4.8. TToBTOpHBIC OOpaNICHHS PETUCTPUPYIOTCS TaK K€, KaK U MepBUYHbBIE. [Ipu 3TOM B KypHAIe
peructpanuu oopameH!i TpakaaH 1 Ha 000pOoTe MOCIEAHEro JUCTa 0OpalieHus AeaaeTcs
MOMETKA «ITOBTOPHOY» C YKa3aHMEM PErHCTPAIlIOHHOTO HOMEpa MPEeAbIAYIIero oOpalieHusl.
4.9. TIoBTOpPHBIMH CUMTAIOTCSA OOpAIICHHS, MOCTYMUBILIKE OT OJHOTO M TOTO XK€ JIMIA IO
OJTHOMY U TOMY € BOIPOCY, B KOTOPBIX:

o0>kaiyeTcs peleHue, IpUHATOE Mo MpeIblIylieMy o0palleHuto, nocrynusiemy B OY;

COOOIIaeTCsl 0 HECBOEBPEMEHHOM PAaCCMOTPEHHUH MPEIBIAYIIEr0 00paIleHus], €Clii CO BpEMEHU
€ro NOCTYIJICHUSI UCTEK YCTAHOBJICHHBIN 3aKOHOIATEILCTBOM CPOK PACCMOTPEHUS;

YKa3pIBaeTCsl Ha JPYrHe€ HEJOCTATKH, JONYIIEHHBIC TPU PACCMOTPCHHH U pa3pelicHUuU
MPEIbIIYIIEro oOpalieHusl.

B cnyuae ecniu moBTOpHOE OOpalieHHE BbBI3BAHO HAPYIIEHHWEM YCTAHOBJIEHHOI'O MOPSJIKa
paccMoTpeHus oOpalleHui, 3aBeayIolas YUpeKIeHUeM MPUHUMAET COOTBETCTBYIOIINE MEPHI B
OTHOIIIEHUY BUHOBHBIX JIUII U O PE3yIbTaTaXx pacCCMOTPEHUs OOpaIieHusI COOOIIAeT 3asIBUTEIIO.

OO0partiieHus OJHOTO M TOT'O XK€ JIHIa 10 OAHOMY U TOMY K€ BOIIPOCY, HalIPaBJIEHHbIE HECKOIbKUM
azgpecataM U II€pECllaHHblE MMHU IS pa3pellieHHs B  BBIIECTOALIYI0 OpraHU3alUIo,
paccMaTpuBarOTCs Kak IEPBUYHBIE.

5. Paccmorpenne odpamenust

5.1. OOpamenue, nocrynuBiee B OY HIM JOKHOCTHOMY JIMIy B COOTBETCTBHH C HX
KOMITETECHIIMEH, MTOIIEKUT 0053aTeIbHOMY PaCCMOTPEHUIO.

5.2. Bce mocrtynuBiMe OOpamleHHs IOCIE PEruCTpalud pacCMaTpPUBAIOTCA 3aBEAYIOIIUM
YUpEXKAEHUEM, KOTOPBII OIpeenseT UCIOMHUTEN. 3anpellaeTcs HallpaBisaTh Kano0y Ha
PacCMOTpPEHHE JTOJDKHOCTHOMY JIMIlY, PCIICHHE WM JeidcTBHE (0e3/1elCTBHE) KOTOPOro
o0xaiyercs.



5.3. 3aBenyrommii, ee 3aMeCTHTENIM U JAPYrHe JOJDKHOCTHBIE JHIIA NPU PACCMOTPEHUH U
pasperieHuu oopaleHuil rpaxiaH:

obecnieunBa0T 0OBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAcCMOTpEHHE OOpalleHHs, B
ciyyae He00XOAUMOCTH — C YJacTHEM TpakKJaHWHA, HAlIPaBHUBILET0 0OpalleHue;

3ampamyBalT, B TOM 4HCIE B 3JEKTPOHHOU (opme, HEOOXOOUMbIE I PACCMOTPEHUs
oOpalleHus! JOKYMEHThl U MaTepHallbl B JPYTUX IOCY/IapCTBEHHBIX OPIaHax, OpraHax MECTHOIO
CaMOYIIPaBJICHUS U Yy UHBIX JOJKHOCTHBIX JIML], 32 UCKIIIOUEHUEM CYIOB, OPraHOB JO3HAHUS U
OpPraHoOB MPEIBAPUTEIBHOIO CICICTBHUS;

MPUHUMAKOT MEPbI, HAITPABJICHHBIC HA BOCCTAHOBJICHUC WUJIX 3alIUTY HAPYHICHHBIX IIpaB, CBO6OI[
1 3aKOHHBIX MHTCPECOB I'PpaAKAaHUHA,

JaroT IMMCHbMCHHBIII OTBET IIO CYIICCTBY IIOCTAaBJICHHLIX B O6paHIeHI/II/I BOIIPOCOB, 3a
HUCKIIFOYCHUCM CIIy4acB, YKA3aHHBIX B I'NIABC 7 HaCTOAIICTO HOJIO)KGHI/ISI;

YBEIOMIISIIOT TpaXXIaHMHA O HAIMpaBICHHH €ro OOpalleHWs Ha pPAacCCMOTPEHHE B JIPYToi
rOCYAapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIPABJICHUS HJIM HHOMY JIOJDKHOCTHOMY JIMIY B
COOTBETCTBHH C MX KOMIIETCHIIUEH.

5.4. Ilo pe3ynbTaraM MpPOBEPKH OOpAIICHUS COCTABISAETCS MOTHBHPOBAHHOE 3aKIIIOYEHHE,
KOTOPOE€ JOJDKHO COJIepKaTh OOBEKTHBHBIM aHAIW3 COOpaHHBIX MaTepuanoB. Eciou mpu
NIPOBEPKE BBISBJICHBI HAPYIICHUS IPaB U OXPAHSIEMBIX 3aKOHOM HWHTEPECOB T'PaXKiIaH,
HEIOCTATKH W YIylieHust B jaestenbHocTd OV, 310ynorpeOiieHus TOHKHOCTHBIMH
MOJTHOMOYHSIMHU, TO B 3aKJIFOUYCHUH JOJIKHO OBITh YKa3aHO, KAKUE KOHKPETHO MPeIaratoTcs
(IpUHATBI) MEpPHI MO BOCCTAHOBJICHHUIO HAPYIICHHBIX TPaB MU OXPAHSIEMBIX 3aKOHOM
MHTEPECOB IpakKJaH, YCTPAaHEHUIO HEJOCTATKOB U YITYIIeHH B esitenbHocTH OY .

5.5. OOpalieHre CUUTAETCsl pa3pelIeHHbIM, €CIU PacCMOTPEHbI BCE IOCTAaBJIEHHBIE B HEM
BOIPOCHI, TPHHSTHI HEOOXOTMBIE MEPBI M JIaHBI HCYEPITBIBAIOIIIE OTBETHI 3asBUTEN0. Ecin
B yJIOBJICTBOPEHUHU OOpAIlleHHs TPaKJIaHUHA -OTKAa3aHO, OTBET JOJDKEH COAEPIKaTh YETKOE
pa3bsCHEHUE TOPSIIKAa OOYKAIOBAaHWS TMPUHSATOrO DEHICHHS C YKa3aHHEM OpraHa WIu
JIOJDKHOCTHOT'O JIMIA, KOTOPOMY MOKET OBITh HaIlpaBJieHa jKajio0a.

5.6. OtBer Ha oOpamieHune moAmuchiBaeTcs 3aBeayromuM OV, NOKHOCTHBIM JIMIIOM JIHOO
YIIOJIHOMOYEHHBIM Ha TO JIUIIOM.

5.7. OtBer Ha oOpamenue, noctynubimiee B OY WO JOMKHOCTHOMY JHIy B ¢opMme
AJIEKTPOHHOTO JIOKYMEHTA, HarpaBJisieTcsi B (hopMe AJIEKTPOHHOIO JIOKYMEHTa IO aapecy
AJIEKTPOHHOM TIOYTHI, YKa3aHHOMY B OOpaIleHUH, MJIX B TUCBMEHHON ()OpME IO TIOYTOBOMY
ajZipecy, yKa3aHHOMY B OOpaIieHuu.

5.8. OTBeTHI 3aBUTENSM NIEUATAIOTCS HA OJTAHKE YCTAHOBJICHHOW (POPMBI M PErHCTPUPYIOTCS 32
TEMH e HOMEPaMH, 4TO U OOpaIlieHusl.

5.9. B cirydae ycTHOro OTBETa 3asBHTENIO COCTABIISIETCS COOTBETCTBYIOIIAS CIIpaBKa, KOTOpas
nproOIIaeTCs K MarepualaM pacCMOTpeHHsl oOpamieHus. B KypHaje perucrpamnuu
oOpalleHui TpakJIaH JeaeTcss OTMETKA O TOM, YTO PE3YJIbTaThl PACCMOTPEHUsT 00paIeHuUs
COOOIIIEHBI 3aIBUTEII0 B IUYHON Oecee.

5.10. PaccmoTrpenHbie oOpaiieHusi TpaKaaH, MO KOTOPBIM TMPUHSATHI COOTBETCTBYIOIIHE
pelIeHus, a TakKe KONMUH OTBETOB 3asBUTEISIM W JPYTHe JOKYMEHTHI, CBSI3aHHBIE C
PAaCCMOTPCHHEM W pa3pelicHHEeM OOpalleHuld, C HaAmuChio: «B 1emo» W TOIIMUCHIO
COTPY/IHUKA, OTBETCTBEHHOI'0 3a pa3pelleHHe OOpallleHUs IO CYILECTBY, MEPEAaloTCsa
UCTIOJIHUTENIEM  JICJIONPOU3BOJAMTENI0 Ui (OPMHPOBAHUS JieNla, BKIIOYCHHOTO B
HOMEHKJIATYpY JeIl.



5.11. JlokymMeHTBl B Jellax paclojiaraioTcss B XpoHoJoruueckoM mnopsake. Kaxmoe
oOpalieHne ¥ BCE€ JIOKYMEHTBHI, OTHOCSIIMECS K €ro pPacCMOTPEHHIO U pa3pelieHHIO,
COCTaBJIAIIOT B JieNe caMocTosATeNnpHylo rpynmy. Ilpu dopmupoBanun nen mnposepsieTcs
IPaBUIBHOCTh HANpaBJIEHUS JOKYMEHTOB B [1€J]10, HUX MOJHOTa (KOMIIJIEKTHOCTD).
OOparenust Tpax/iaH, HE pa3pellieHHbIE MO CYIIECTBY IOCTaBIEHHBIX B HUX BOIPOCOB,
NOJIINBATh B JIEJIa 3aMpeIIaeTcs.

5.12. JIOKyMEHTBI M mepenucka Mo oOpalleHUsM TpaXkJaH YUUTBHIBAIOTCS U XPAHATCS y
JIeTIONIPOU3BOAUTENISL OTJCNIBHO OT JPYTUX JTOKYMEHTOB. 3amperiaeTcsi GopMUpPOBaHUE eI
UCTIOJIHUTENISIMU U XpaHEHHE UX y UCTIOJIHUTENEH.

5.13. Cpok xpaHeHHUs Jies ¢ 00palleHUsMHU TpakIaH - 5 JIET 0CiIe OKOHYaHUS UX BEeJIeHUS
JIeTIONPOU3BOACTBOM. J[€10npoOU3BOIUTENL HECET OTBETCTBEHHOCTh 3a COXPAHHOCTb
JIOKYMEHTOB IO 00pallieHusIM rpaxkaH. B ciayyae HeoqHOKpaTHOro oOpallieHus rpakJaHiuHa
IATUIETHUN CPOK XPAHEHHS] MCUUCISETCS C AaThl PETUCTPALMU HOCIeIHero oopaieHus. B
HEOOXOJIMMBIX CIIy4asx SKcrepTHOW komuccueil OY Moxer ObITh NMPHHATO pelieHue o0
YBEJIMYEHUM CpPOKA XpaHEHMsT MM O TIOCTOSHHOM XpaHEHUM Haulojee LEeHHBIX
npetokeHuil rpakaad. Cpok XpaHEHUs KypHaJla perucTpaluy ooparieHui rpakiadn — 5
JIeT, KypHaJla JJMYHOr 0 IpUeMa rpakJjaH —3 rojia Mmocjie UX OKOHYaHHUS.

5.14. [To ucTeyeHUHn yCTaHOBJIEHHBIX CPOKOB XpaHEHUS, TOKYMEHTHI MO MPeUIOKEHUSIM
3afBICHUSIM M Kamo0aM TpakJaH TMOMJIeKaT YHUYTOKEHHIO, B COOTBETCTBHH C
YCTAHOBJIEHHBIM MOPSAKOM.

6. Cpoku paccMOTpeHMsI OOpalleHHil rpakIaH

6.1. IlucemeHHoe oOpalieHue, MOCTYNHUBIIEE B YUYpeXkKIEHHE WIH JOJDKHOCTHOMY JIMIY B
COOTBETCTBUM C HX KOMIIETEHIIMEH, paccmarpuBaercs B TeueHue 30 paHed co nHA
pEerucTpalnuy NUCbMEHHOro 00paleHusl.

6.2. B ucKIIOUMTEIBHBIX CIy4asx, a TAKKe B cllydyae HampaBlIeHUs 3ampoca, IpeyCMOTPEHHOT O
n.5.3 Hacrosmero [lomoxenus, pykoBoautenb OV, OOMKHOCTHOE JHUIO JHOO
YIIOJIHOMOYEHHOE Ha TO JIMIIO BIPaBe MPOJTUTH CPOK PACCMOTPEHHUsI oOpaleHus He Oonee
yeM Ha 30 paHel, yBEIOMHMB O IPOMJIEHUU CpPOKAa €ro PACCMOTPEHUs TIpa)KIaHUHA,
HAIPaBHUBIIETO OOpallleHue.

6.3. O mpoluleHuu CpoKa pPacCMOTPEHHUs OOpalIeHHs MCIOIHUTENb HH()OPMHUPYET TakKke
JENONPON3BOAUTENS, OCYUIECTBIISIIOIIET0 KOHTPOJIb 33 HCIHOJIHEHHEM IOpYYEHHS I10
JaHHOMYy oOpameHuto. B KypHame peructpauuud oOpallleHUd TpakIaH Jesaercs
COOTBETCTBYIOIIAs OTMETKa C YKa3aHHMEM HOBOTO CpOKa pPacCMOTPEHMsI OOpalleHMs,

JOJI’KHOCTH U (I)aMI/IJ'II/II/I Jimna, IpUuHABIICTO pCHICHUC O IPOMJICHHUU CPOKaA.

7. Tlopsiiok paccMOTpeHHs OTAeJIbHBIX 00paleHuit

7.1. B cnydae eciu B THUCbMEHHBIE OOpalleHHs HE YKazaHa (QaMuiIMs TpaxkJaHUHA,
HalpaBUBLIEr0 OOpalleHWe U IOYTOBBIA ajpec, MO KOTOPOMY JOJKEH OBbITh HampaBieH
OTBET, OTBET Ha OOpAaIlleHUE HE JAETCs, a 3aBEYIOLIUM PUHUMAETCS PELICHUE O CIIUCAaHUU
JAHHOTO OOpAaIICHUS B JIEIO.

7.2. Ecriu B yKka3aHHOM OOpaIlleHUH ColleprKaTcs CBEACHUS O TIOATOTaBIMBAEMOM, COBEPIIAEMOM
WM COBEPIICHHOM IIPOTHBOIIPABHOM JIESHHMM, a TAKXKE O JIMLE, €r0 MOATrOTaBIUBAOIIEM,
COBCpIIAOIICM HIIN COBCpUIMBIICM, 06pa1ueHHe IOAJICKHUT HaIrpaBJICHHUIO B
rOCyJapCTBEHHBIN OpPraH B COOTBETCTBUU C €TI0 KOMIIETEHIUEN.



7.3.

7.4.

7.5.

7.6.

7.7.

7.8.

8.1.

8.2.

8.3.

8.4.

OOparieHue, B KOTOpOM OOKanyeTcsi cyleOHOe pelieHue, B TEUCHHE CEeMH JHEH co JTHS
pErucTpalnyy BO3BpaIaeTCsl TPaKJaHUHY C Pa3bsICHEHUEM MOpsiIKa 00)KaJIOBaHUS JaHHOT'O
CyIneOHOr0 PEIICHUSI.

[Ipy mony4eHMHM NHCBMEHHOTO OOpAallleHUs, B KOTOPOM COJEpXKAaTcs HEICH3YPHBIC,
OCKOPOHMTEIIbHBIC BBIPAKEHHSI, YTPO3bI )KU3HHU, 30OPOBBIO MM MUMYIIECTBY JOJDKHOCTHOTO
JMIa, a TaKXkKe 4YWIEHOB €ro ceMbM, pykoBoautenb OV BmpaBe ocTaBUTh oOpaileHue 0e3
OTBETa MO CYIIECTBY IIOCTABJICHHBIX B HEM BOMPOCOB M COOOMIUTH TpaKAaHUHY,
HalpaBUBIIEMY OOpallleHue, O HEJAOMYCTUMOCTH 3JI0yNnoTpelieHus npaBoM. PemieHue o
CIHCAaHWUU JaHHOIO OOpamieHHsi B JEJI0 W HaNpaBICHUU COOOIICHUS 3asBHTEIIO O
HEJIOMMYCTUMOCTH ~ 3JIOYNOTPEOJICHUsT  MpaBOM  NPUHUMACTCS W IOIIHCHIBACTCS
PYKOBOIUTEIIEM.

B cmyuae, ecnu TEKCT MUCHMEHHOTO OOpamieHWsi HE MOJIaeTcs MPOUYTEHHIO, OTBET Ha
oOpamieHne He JaeTcsi, W OHO HE IMOUIKHT HANpPaBICHUI0O HA PACCMOTPEHHE B
rOCYJapCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYIPaBJICHHs WJIN JIOJDKHOCTHOMY JIMILY B
COOTBETCTBUHM C WX KOMIICTCHIMCH, O YeM B TEUCHHE CEMH JHEH CO IHS PETrUCTpaIUH
oOparieHusi cooOmaercs TpaxIaHNHy, HalpaBUBIIEMY OOpalieHue, eciau ero Gammims 1
MIOYTOBBIN aJJpec MOJAAIOTCS TPOUYTEHUIO. Perrenue o cimcaHuu TaHHOTO 00paIeHHs B JIETI0
¥ COOOIIEHUH 3asiBUTENIO IPUHUMAIOTCS ¥ IOAMUCHIBAIOTCA 3aBeAytommmM OV
B cryuae ecnu B MMCbMEHHOM OOpAIEHUN TPaKAaHWHA COACPKHUTCS BOIMPOC, HA KOTOPBIH
€My HEOJHOKpPAaTHO JaBaJIUCh MUCbMEHHBIE OTBETHl IO CYIIECTBY B CBSI3M C paHee
HaINpaBJICHHBIMU OOPALCHUSIMH, U TIPH 3TOM B OOpaIllEeHUH HE TPUBOIATCS HOBBIC JTOBOJIBI
WA 00CTOSATENBCTBA, pyKoBoauTeNb OV BIIpaBe MPUHSATH PelIcHHE 0 0€30CHOBATEILHOCTH
OYepeTHOro 0OpanIeHHsI U MPEKPAIICHUH MTEPETTUCKU C TPAKIAHWHHOM 110 TaHHOMY BOIIPOCY.
Opyd YCIOBHM, 4YTO YyKa3aHHOe OOpalleHHe W paHee HamlpasisieMble OOpalleHus
HaNpaBJUTUCH B OIUH U TOT Y€ TOCYAapCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYIIPaBJICHUS
WIA OIHOMY M TOMY JX€ JODKHOCTHOMY JHIly. O JaHHOM pEHICHHH YBEIOMIISCTCS
IpaJIaHWH, HAIIPAaBUBIINN OOpalleHue.

B ciydae ecnm OTBET 1O CyIIECTBY TOCTaBJIEHHOT'O BOIPOca B 0OPAIICHUH HE MOXET OBbITh
naH 0e3 pasrijalieHusl CBEJCHHH, COCTABISIONIMX OXpaHAEMYIO (elnepalbHbIM 3aKOHOM
TaiiHy, TpaXJaHUHY, HAIpaBUBIIEMY OOpalleHHe, cOoOoOmaeTcs O HEBO3MOXHOCTH JaTh
OTBET I10 CYILECTBY B CBSI3U C HEAOMYCTUMOCTBIO pa3IJIallleHus] YKa3aHHBIX CBEJCHUH.

B ciyuae, ecnu npuYHMHBL, IO KOTOPBIM OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpalieHUH
BOIIPOCOB HE MOT OBITH J1aH, B MOCTEAYIOIEM ObUIM YCTPAaHEHbI, TPayKIaHUH BIIpaBe BHOBb
HarpaBuTh oOpamieHre B OY Wi COOTBETCTBYIOIIEMY JODKHOCTHOMY JIHILY.

8. Opranu3anusi padoThl M0 JUYHOMY NMPHEMY IPAKIaAH

JInunenii mpuem rpaxknan B OY mpoBoautcs 3aBenytonum OY. Mudopmarus o mecre
npueMa, a Takke 00 YCTaHOBJICHHBIX JUIS MIpHeMa JHSX W 4Jacax JOBOJUTCS IO CBEIACHUS
rpaKJaH.

I'paduk w mopsgok nwdHOoro mpuema rpaxknaad B OV ycTaHaBIUBaeTCsS MPUKA30M
PYKOBOAMTENS U MOMEIAeTCs y KaOMHeTa 3aBeAyIolero, MHGOpPMallMOHHOM CTEHIe, CallTe
YUpEeXKACHUS C LENbI0 JOBEACHUS A0 CBeACHUs rpaxaad. [Ipuem rpaxaaH npoBOAMTCS B
ciy)keOHOM KaOHHeTe 3aBEyIOIIEr0 B MOPSIKE OUePEIHOCTH.

3aBenyromuii, s obOecriedyeHUs] KBaJIU(UIMPOBAHHOTO PEIIEHUS MOCTABICHHBIX
MTOCETUTEIIEM BOIIPOCOB MOYKET MPHUBJIEKATh K UX PACCMOTPEHHUIO IPYruX cOTpyaHukoB OVY.

[Tpu nM4HOM IpHEeMe IpaXKJaHUH MPEIbABISET JOKYMEHT, YAOCTOBEPSAIOMINN €ro TUYHOCTb.



8.5. Conep:xanue ycTHOro oOpalieHusi 3aHOCUTCS B KapTOUKY JIMYHOTO IIpUeMa TpakJjaHuHa. B
cllyyae, €Clid HM3JIOKEHHbIE B YCTHOM oOpaimieHuH (DakThl U OOCTOSTENbCTBA SIBISIOTCS
OYEBUIHBIMU U HE TPEOYIOT JIOMOJHUTEILHON MPOBEPKH, OTBET HA OOpaIlIeHHE C COTIaCHs
IpaXIaHNHA MOXET OBITh JaH YCTHO B XOJE€ JIMYHOTO NPHEMa, O YeM JICJIAeTCs 3aIKcCh B
KapTOUKe JIMYHOTO TIpUeMa rpaxx1annHa. B ocTanbHBIX CiTydasx JaeTcs MMChbMEHHBIA OTBET
IO CYIIECTBY MTOCTaBJICHHBIX B 00OpaIieHNH BOIPOCOB.

8.6. IlnceMenHoe oOparieHue, IPUHATOE B XOJ€ JIMYHOTO MpUeMa, MOMAISKUAT PETUCTPALUU U
pPacCMOTPEHHUIO B MOPSI/IKE, YCTAaHOBJICHHOM HacTosmuM Ilonoxenuem.

8.7. B cnyuae, eciu B OOpalIeHUH COJEPHKATCS BOMPOCHI, PELICHHE KOTOPHIX HE BXOAUT B
komrnereHuuo OY, rpak1aHuHy JaeTcs pa3bsiICHEHUE, Ky/la M B KAKOM MOPSJIKE eMY CIelyeT
00paTUTHCA.

8.8. B xoze mMYHOr0 pueMa rpakIaHnHy MOXKET OBITh OTKAa3aHO B TAIbHEHUIIIEM pacCMOTPEHUH
oOpaleHns, ecii eMy paHee ObUI JIJaH OTBET IO CYIIECTBY ITOCTABJICHHBIX B OOpamieHnu
BOIIPOCOB.

8.9. Ilpu HEOOXOAMMOCTH TpaKIaHaM IpeIIaracTCs M3JIOKUTh CYTh BOIPOCA B MHCHMEHHOM
Buze. IlucbMeHHOe oOpalieHue B ITOM Cllydyae PErucCTpUPYETCS M pacCMaTpPHBAETCS B
YCTAQHOBJICHHOM TIOpAJIKE, @ B KapTouKe jenaercss orMeTka «[IpuHsaT nokymenT», Ne u nara
pETHCTpAIHH.

9. KoHTpoJb 3a c00J/1101eHrneM MOPSIIKA PAacCMOTPEHUsI 00pallleHrii rpaxIaH

9.1. 3aBenyrommuii OCYIIECTBISET HEMOCPEICTBEHHBIM, B Mpeaesax CBOEH KOMIETEHIIUH,
KOHTPOJIb 32 COOTIOZICHUEM YCTAaHOBJIEHHOI O MOPSAKa PACCMOTPEHUs 00pallleHUH rpakaH,
AHAJIM3UPYET  COJEpX,aHUE TOCTYNAIOIMUX  OOpalleHud, MNpPUHUMAET MEpbhl 10
CBOEBPEMEHHOMY BBISIBIICHUIO U YCTPAaHEHUIO MPUYHMH HAPYIIEHUS TIPaB, CBOOOI U 3aKOHHBIX
MHTEPECOB IPaXKIaH.

10. OTBeTCTBEHHOCTDH 3a HapylieHue O3

10.1. Jluma, BuUHOBHBIE B HapymieHun @DenepanbHOro 3aKOHA, HECYT OTBETCTBEHHOCT,
IIPEAYCMOTPEHHYIO 3aKOoHOAaTeNbcTBOM Poccniickoit denepanum.

10.2. BosmenicHWe TNPUYMHEHHBIX YOBITKOB M B3BICKAHHE ITOHECEHHBIX pPACXOAOB TIPU
paccCMOTpPEHUH OOpaIleHHI

10.3. I'pakjaHH UMEET MPABO HA BO3MEIICHHE YOBITKOB M KOMIICHCAIIMIO MOPAJILHOTO Bpena,
MPUYMHEHHBIX HE3aKOHHBIM JielicTBHEM (0e3/1eliCTBUEeM) pYKOBOIUTEIS UITU JIOJDKHOCTHOTO
JUIa IPU PACCMOTPEHUH 0OpallleHHs], IO PEIICHUIO CYa.

10.4. B cnydae ecnu rpakJaHWH yKa3al B OOpallleHHH 3aBEIOMO JIOKHBIE CBEICHUS, PACXO/IbI,
MOHECEHHBIE B CBSI3U C PACCMOTPEHHEM OOpaIeHHs], MOTYT ObITh B3bICKAHBI PYKOBOJIUTEIEM
C IaHHOTO TpaKJaHMHA 110 PEHICHUIO Cy/a.

10.5. [Topsinox n3menenus [lonoxenus.
10.6. Hacrosmee ITonoxenne MOKeT U3MEHSITLCS U TOIIOJIHATHCS.
10.7. Cpok nericTBUs JaHHOTO [1010)KEHUS 10 3aMEHBI HOBBIM.

[IOKYMEHT MOATMUCAH 3IEKTPOHHOW MOANUCHIO
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